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Case mark: CRZP/26/2022/AZP 	Gdynia, 2022-03-17
SPECIFICATIONS OF THE TERMS OF REFERENCE
hereinafter referred to as (ToR)
The organisation of a non-commercial pilot trip on a sea-river barge on the route Vordingborg - Władysławowo - Kłaipeda


The procurement procedure is conducted based on the Act of 11 September 2019. Public Procurement Law (i.e. Journal of Laws of 2021, item 1129), hereinafter referred to as the "PPL Act". As a result, the estimated value of the contract is lower than the EU thresholds set according to Article 3 of the PPL Act.


I accept in terms of content:


.................................................
(date and signature of the person responsible for the description of the subject of the contract)
I approve:




...................................................
(date and signature of the Ordering Manager)



I accept formally:


 
..............................................
(date and signature of AZP)



[bookmark: _Toc258314242]Name and address of the Contracting Authority
 Gdynia Maritime University
 Morska 81-87
 81-225 Gdynia
 Phone: 58 55-86-421
 E-mail address: zampubl@umg.edu.pl
[bookmark: _Hlk61223206]Address of the website of the proceedings and the page on which changes and explanations of the content of the TOR and other procurement documents directly related to the procedure will be made available: 
http://przetargi.propublico.pl/ZamawiajacySzczegoly.aspx?id=359
[bookmark: _Toc258314243]Procedure for the award of the contract
The procurement procedure is conducted in the Basic mode without negotiations, referred to in Article 275 point 1 of the PPL Act.
[bookmark: _Toc258314244]general information
Source of financing: INCONE60 – Inland Blue Transport Connector E60; STHB.03.01.00-22-0132/17-03.
Communication in proceedings
In the present proceedings, communication between the Contracting Authority and the Contractors takes place using electronic means of communication, via an online platform operating at https://e-propublico.pl (hereinafter referred to as: "Platform").
The Contracting Authority does not provide for the obligation for the Contractor to carry out a  local inspection or to check by the Contractor the documents necessary for the performance of the contract.
Advances for the performance of the contract
The contracting authority does not provide for the granting of advances for the performance of the contract.
Electronic catalogues
[bookmark: Wybór1][bookmark: Wybór2]The Contracting Authority requires/does not require the submission of offers in electronic catalogues.|_||_|
The provisions of the Public  Procurement Law Act of 11 September 2019 (i.e. Journal of Laws of 2021, item 1129) shall apply to matters not covered by this TOR.
Description of the subject of the contract
The subject of the contract is the Organization of a non-commercial pilot trip on a sea and river barge on the route Vordingborg - Władysławowo - Klaipeda

	Common Procurement Vocabulary: 
60600000-4 - Water transport services
92111200-4 - Production of advertising, propaganda and information films and videotapes 
A detailed description of the subject of the contract:
A detailed description of the subject of the contract is included in Annex 1 to the TOR.
The Contracting Authority shall not allow the submission of equivalent tenders


The Contracting Authority does not divide the contract into lots and thus does not allow the submission of partial tenders. Tenders that do not contain the full scope of the subject of the contract will be rejected.
Reasons for not dividing the contract into lots: indivisible subject.
The Contracting Authority allows other equivalent materials, technologies and devices if indicated in the OPZ, constituting Appendix No. 1 to the TOR. However, they must meet all standards and be of parameters not inferior to those indicated by the Contracting Authority.
Any proper names, trademarks, patents and place of origin indicated by the Contracting Authority in terms of Reference are justified by the specificity of the subject of the contract. They are aimed only at indicating the quality and parameters of the subject of the contract due to the lack of other sufficiently precise terms that would allow describing the subject of the contract in this part unambiguously and exhaustively. 
According to Article 101(5) of the Act, "A Contractor who invokes solutions equivalent to those described by the contracting authority is obliged to demonstrate that "the proposed solutions meet the requirements set out in the description of the subject of the contract to an equivalent extent" in terms of standards, technical assessments, technical specifications and technical reference systems.
Information on the variant offer is referred to in Article 92 of the PPL Act.
The Contracting Authority does not allow the submission of variant offers
[bookmark: _Toc258314245]Information on the anticipated contracts referred to in Article 214(1)(7)  and  (8) of the PUBLIC PROCUREMENT LAW.
The contracting authority does not provide for the award of contracts referred to in Article 214 (1)( 7 ) and (8) of the PPL Act.
[bookmark: _Toc258314246]Deadline for the performance of the contract
The Order must be completed within the time limit: 10-12. 05th 2022.
[bookmark: _Toc258314247]Information on the conditions of participation in the proceedings
 Contractors who are not subject to the exclusion and meet the conditions for participation in the procedure and the requirements set out in this TOR may apply for the contract award.
According to Article 112 of the PPL Act, the Contracting Authority shall specify the following conditions for participation in the procedure:

	Lp.
	Conditions for participation in the proceedings

	1
	Economic or financial situation
The Contracting Authority does not specify a specific condition in this respect.

	2
	Ability to occur in business transactions
The Contracting Authority does not specify a specific condition in this respect.

	3
	Authorisation to conduct a specific business or professional activity if it results from separate regulations
The Contractor must have a current certificate of navigability referred to in the Act of 21 December 2000 on inland navigation (consolidated text Journal of Laws of 2020, item 1863.

	4
	Technical or professional ability
The Contractor is obliged to confirm that to perform the subject of the Order. It will use 1 ship that meets the requirements of the Contracting Authority specified in the Specifications of the Terms of the Contract together with information based on disposal.


Grounds for exclusion of the contractor from the PROCEEDINGS
The Contracting Authority will exclude from the procurement procedure the Contractor against whom the grounds for exclusion referred to in Article 108 of the PPL Act apply.
The Contractor's Exclusion will occur in the cases referred to in Article 111 of the PPL Act.
The Contractor shall not be excluded in the circumstances specified in Article 108(1)(1), (2), and (5) of the PPL Act if it proves to the Contracting Authority that it has fulfilled the cumulative conditions set out in Article 110(2) of the PPL Act.
The Contracting Authority shall assess whether the actions taken by the Contractor are sufficient to demonstrate its reliability, taking into account the gravity and special circumstances of the Contractor's act. If it considers that they are not sufficient, it shall exclude the Contractor.
The Contracting Authority may exclude the Contractor at any stage of the procedure. The Offer of the excluded Contractor shall be deemed to have been rejected.
[bookmark: _Toc258314248]information on subjective means of proof
The Contractor, together with the Offer, is obliged to submit:
	Lp.
	Required document

	1
	Declaration of non-exclusion and fulfilment of the conditions for participation
The Contractor's statement is valid as at the date of submission of tenders constituting a preliminary confirmation of meeting the conditions for participation in the procedure and the lack of grounds for exclusion


Before selecting the most advantageous Offer, the Contracting Authority shall call upon the Contractor whose Offer has been rated the highest to submit within the prescribed period, not shorter than 5 days, valid as at the date of submission, the following subjective means of proof:
1) To confirm that the Contractor meets the conditions for participation in the proceedings:
	Lp.
	Required document

	1
	List of tools, plant equipment or technical equipment
A list of the tools, plant equipment or technical facilities available to the Contractor for the performance of the public contract, together with information on the basis on which to dispose of those resources.

	2
	Authorisation, licence, concession or registration
Permit, license, concession or entry in the register of regulated activities confirming that the Contractor meets the conditions for participation in the procedure regarding the required rights to conduct a specific business or professional activity.


Suppose it is necessary to ensure the proper conduct of the procurement procedure. In that case, the Contracting Authority may, at any stage of the procedure, call on the Contractors to submit all or some of the subjective means of proof, valid as at the date of their submission.
Suppose there are reasonable grounds to consider that the previously submitted subjective means of proof are no longer valid. In that case, the Contracting Authority may call on the Contractor to submit all or some of the subjective means of proof, valid as of their submission date.
The Contractor is not obliged to submit the subjective means of proof that the Contracting Authority has and confirms their correctness and timeliness if the Contractor indicates these means.
Subjective means of proof and other documents or statements shall be submitted by the Contractor, under pain of nullity, in electronic form or electronic form bearing a trusted signature or a personal signature.
[bookmark: _Toc258314249]Documents drawn up in a foreign language shall be submitted together with a translation into the Polish language.
Information on the evidence in question
The Contracting Authority requests that the Contractor submit together with the Offer the following means of proof in question:
	Lp.
	Required document

	1
	Concept of contract execution
The Contracting Authority requires the Contractor to prepare a concept considering the requirements contained in Appendix No. 1 to the TOR to allow the evaluation of offers according to the established criterion.


The Contracting Authority shall accept equivalent means of proof in question if it confirms that the supplies, services, or works offered to meet the requirements, characteristics or criteria specified by the Contracting Authority.
INFORMATION FOR CONTRACTORS RELYING ON THIRD-PARTY RESOURCES
To confirm the conditions for participation in the proceedings, the Contractor may rely on the technical or professional abilities or financial or economic situation of third parties, on the terms set out in Articles 118-123 of the PPL Act.
An economic operator that relies on the capacities or situation of entities providing resources is obliged to:
1) submit, together with the tender, an undertaking of the entity providing resources to make available to it the necessary resources for the performance of a given contract or another personal means of proof confirming that the Contractor, when performing the contract, will have at its disposal the necessary resources of these entities. In addition, the obligation of the entity providing resources or other subjective means of proof must confirm that the relationship between the Contractor and the entities providing resources guarantees adequate access to these resources and specify in particular:
a) the scope of resources available to the Contractor of the entity providing the resources;
b) the manner and period of making available to the Contractor and its use of the resources of the entity making these resources available during the performance of the contract;
c) whether and to what extent the entity providing resources, on whose capabilities the Contractor relies concerning the conditions of participation in the procedure regarding education, professional qualifications or experience, will carry out the construction works or services to which the indicated capacities relate.
2) submit together with the Offer a "Statement on not being subject to the exclusion and meeting the conditions" of the entity providing resources, confirming the lack of grounds for exclusion of this entity and properly meeting the conditions for participation in the procedure, to the extent that the Contractor refers to its resources. 
The Contracting Authority shall assess whether the technical or professional abilities made available to the Contractor by entities providing resources, or their financial or economic situation, allow the Contractor to demonstrate compliance with the conditions for participation in the procedure, and will also examine whether there are any grounds for exclusion for these entities, which were provided for in point 8 of this TOR for these entities.
Suppose the technical or professional abilities, economic or financial situation of the entity providing resources do not confirm that the Contractor meets the conditions for participation in the procedure, or there are grounds for exclusion against this entity. In that case, the Contracting Authority shall request that the Contractor replace this entity with another entity or entities within the time limit specified by the Contracting Authority or demonstrate that it independently meets the conditions for participation in the procedure.
INFORMATION FOR CONTRACTORS intending to entrust the performance of part of the contract to subcontractors
The Contractor may entrust the performance of part of the contract to Subcontractors. 
 ACCORDING to Article 462(1) of the PPL Act, the Contracting Authority does not require the contractor to indicate, in the tender, the part of the contract which it intends to entrust to subcontractors. Information for economic operators jointly applying for the award of a contract
Economic operators may jointly apply for the award of a contract. In such a case, contractors are obliged to appoint a representative to represent them in the procurement procedure or to represent them and conclude a public procurement contract.
A power of attorney should be attached to the Offer and should contain in particular an indication of:
1) the public procurement procedure to which it relates;
2) all Contractors jointly applying for the award of the contract;
3) the appointed representative and the scope of his authority.
In the case of a joint application for a contract by contractors, the document "Statements on not being subject to the exclusion and meeting the conditions for participation", referred to in point 9.1 of the TOR, is submitted by each of the Contractors jointly applying for the contract. These statements confirm the absence of grounds for exclusion and the fulfilment of the conditions for participation in the proceedings to the extent that each of the Contractors demonstrates compliance with the conditions for participation in the proceedings.
Information on the manner of communication between the contracting authority and the Contractors
In these proceedings, the Contracting Authority's communication with the Contractors uses electronic communication via the Online Platform operating at https://e-propublico.pl.
[bookmark: _Hlk37863747]The use of the Platform by the Contractor is free of charge.
[bookmark: _Hlk37863788]On the Platform, the proceedings are conducted under the name: "Organization of a non-commercial pilot trip on a sea-river barge on the route Vordingborg - Władysławowo - Klaipeda" – case sign: CRZP/26/2022/AZP.
[bookmark: _Hlk37863807]By joining the public procurement procedure, the Contractor accepts the terms of use of the Platform set out in the Regulations posted on the website of the https://e-propublico.pl and considers it binding.
[bookmark: _Hlk37863841]The Contractor intending to participate in the proceedings must have an account on the Platform.
[bookmark: _Hlk37863867]To submit an offer, it is necessary for a person authorised to represent the Contractor to have a valid qualified electronic signature, a trusted signature or a personal signature.
Whenever this TOR refers to:
a) trusted signature – it should be understood as a signature referred to in Article 3 point 14a of the Act of 17 February 2005 on computerisation of the activities of entities performing public tasks (i.e. Journal of Laws of 2020, item 346);
b) personal signature – it should be understood as a signature referred to in Article 2(1)(9) of the Act of 6 August 2010 on identity cards (i.e. Journal of Laws of 2020, item 332).
[bookmark: _Hlk37936911]Recommendations of the Contracting Authority regarding a qualified electronic signature:
a) [bookmark: _Hlk37936930]documents drawn up and sent in .pdf format are recommended to be signed with a qualified electronic signature in PAdES format;
b) documents drawn up and sent in a format other than .pdf (e.g. .doc, .docx, .xlsx, .xml) are recommended to be signed with a qualified electronic signature in XAdES format;
c) it is recommended to use the SHA-2 algorithm (or higher) to create a qualified electronic signature.
[bookmark: _Hlk37937004]The Contracting Authority specifies the following hardware and application requirements allowing the use of the Platform:
a) [bookmark: _Hlk37937034]permanent access to the Internet;
b) [bookmark: _Hlk37937050]having any and active e-mail box (e-mail),
c) [bookmark: _Hlk37937074]A computer with Windows 7 (or later) or Linux operating systems installed,
d) [bookmark: _Hlk37937092]any web browser installed - the Platform works with the latest, stable versions of all major web browsers (Internet Explorer 10+, Microsoft Edge, Mozilla Firefox, Google Chrome, Opera),
e) [bookmark: _Hlk37937106]JavaScript and Cookies enabled.
The Contracting Authority allows the following format of the transmitted data: files up to 20 MB in size in the following formats: .pdf, .doc, .docx., .xlsx, .xml.
[bookmark: _Hlk37937156]The Contracting Authority specifies the following information on the encoding and time of data collection:
a) [bookmark: _Hlk37937178]the offer file attached and sent by the Contractor via the Platform, together with attachments, is not available to the Contracting Authority and is stored on the Platform's servers in encrypted form. The Contracting Authority will receive access to the file only after the deadline for opening the tenders;
b) [bookmark: _Hlk37937196]the time of data receipt by the Platform is the date assigned to the electronic document and the exact time (hh:mm: ss), visible next to the sent document in the "Date of transmission" column;
c) [bookmark: _Hlk37937220]the date of upload is determined by the time of full processing of the file transaction on the Platform.
[bookmark: _Hlk37864389]In proceedings, all statements, requests, notices and information are transmitted via the Platform (the "News" tab). The date of receipt of statements, applications, notifications and information sent via the Platform is the date of their posting on the Platform.
[bookmark: _Hlk37864921][bookmark: _Hlk37865118]In the event of a platform failure, communication via e-mail to the address of the zampubl@umg.edu.pl is permissible, with the proviso that the Offer is made only via the e-ProPublico Platform.
The Offer, together with the attachments constituting its integral part, is submitted under pain of nullity in electronic form or electronic form via the Platform, signed with a qualified electronic signature, trusted signature or personal signature.
[bookmark: _Hlk37938680]The procurement procedure shall be conducted in Polish. Documents drawn up in a foreign language shall be submitted together with a translation into Polish.
Persons authorised to contact the Contractors are:
[bookmark: _Toc258314250]in the formal scope:
	  Anna Osiecka - e-mail: zampubl@umg.edu.pl

	  Anita Brunowicz - e-mail: zampubl@umg.edu.pl


in terms of content:
	  Rafał Koba - e-mail: zampubl@umg.edu.pl


[bookmark: _Hlk37938975]DESCRIPTION OF HOW TO EXPLAIN THE CONTENT OF THE TOR
[bookmark: _Hlk37783375][bookmark: _Hlk37938993][bookmark: _Hlk37783409]The Contractor may request the Contracting Authority to clarify the content of the TOR, submitted via the Platform (tab "Inquiries /Explanations").
The Contracting Authority shall provide explanations immediately, but no later than 2 days before the deadline for submitting tenders. The request for clarification of the content of the TOR has been received by the Contracting Authority no later than 4 days before the deadline for submitting tenders.
Suppose the request for clarification of the content of the TOR is not received within the period referred to in the point above. In that case, the Contracting Authority is not obliged to provide explanations to the TOR.
The extension of the deadline for submitting tenders does not affect the deadline for applying for clarification of the content of the TOR.
The content of inquiries and explanations will be made available by the Contracting Authority on the conducted proceedings' website without revealing the source of the inquiry.
In justified cases, the Contracting Authority may change the content of the TOR before the deadline for submitting tenders. The change in the content of the TOR will be made available by the Contracting Authority on the website of the proceedings.
Requirements relating to the security
The proceedings do not provide for the lodging of a security deposit.
[bookmark: _Toc258314251]Deadline for binding the offer
The Contractor remains bound by the Offer until 2022-04-23.
The period for binding the Offer shall begin to run with the expiry of the time limit for the submission of tenders.
Suppose the selection of the most advantageous Offer does not occur before the deadline's expiry for binding the Offer. In that case, the Contracting Authority shall, before the expiry of this period, ask the Contractors once for consent to extend the period of binding the Offer by the period indicated by him, not longer than 30 days. 
[bookmark: _Toc258314252]Description of how to prepare offers
The Contractor may submit only one tender.
The content of the Offer must follow the requirements of the Contracting Authority specified in this TOR.
[bookmark: _Hlk37866068]The Offer and other statements and documents for which the Contracting Authority has specified templates in forms should be drawn up following these templates.
[bookmark: _Hlk37839542][bookmark: _Hlk37866106]The Offer, together with the attachments constituting its integral part, must be drawn up in Polish and submitted under pain of nullity in electronic form or electronic form, via the Platform and signed with a qualified electronic signature, trusted signature or personal signature.
[bookmark: _Hlk37939197]The Contracting Authority informs that following Article 18(3) of the PPL Act, the information constituting a trade secret within the meaning of the provisions of the Act of 16 April 1993 on combating unfair competition (Journal of Laws of 2020, item 1913), hereinafter referred to as the "Act on combating unfair competition", shall not be disclosed if the Contractor:
a) together with the communication of such information, stipulate that it may not be made available;
b) [bookmark: _Hlk37939296]has demonstrated, attaching an appropriate justification, that the proprietary information constitutes a trade secret.
It is recommended that the justification referred to above be formulated to be made available to the other participants in the proceedings.
[bookmark: _Hlk38143710]The Contractor may not reserve the information referred to in Article 222(5) of the PPL Act.
[bookmark: _Hlk37928068]Description of how to prepare an offer submitted in electronic form or electronic form:
a) [bookmark: _Hlk37866429][bookmark: _Hlk37866441]The Contractor, wishing to participate in the proceedings, logs in to the Platform, searches for the present proceedings in the "Announcements" menu, opens it by clicking on its subject, and then uses the "Report participation in the proceedings" function  on the General Information tab;
b) [bookmark: _Hlk37939646][bookmark: _Hlk37866474]If the Contractor does not have an account on the Platform, the "Register" function should be used. After completing the Registration Form, the Contractor will receive an e-mail to the defined e-mail address, with the option to activate the account. Account activation is necessary to complete the registration process and allows you to log in to the Platform;
c) [bookmark: _Hlk37939678]the Offer, together with the attachments constituting its integral part, should be signed with a valid qualified electronic signature, trusted signature, or personal signature by the person(s) authorised to represent the Contractor, following the form of representation specified in the registration documents, and then sent to the Contracting Authority via the Platform, by adding documents on the "Offer/Attachments" tab, using the "Attach file" option and using the " Attach';
d) [bookmark: _Hlk37866559]suppose the authorisation for persons signing the Offer does not result from the registration documents. In that case, the Contractor should attach to the Offer a power of attorney document granted by authorised persons and including the authorisation to submit an offer or to submit an offer and sign a contract. A power of attorney should be submitted in electronic form or electronic form with a trusted signature or a personal signature or in an electronic copy of the document notarised for compliance with the original using a qualified electronic signature;
e) [bookmark: _Hlk37940020][bookmark: _Hlk37866628][bookmark: _Hlk37940112]all information constituting a trade secret within the meaning of the Act on Combating Unfair Competition, which the Contractor wants to reserve as a trade secret, should be sent via the Platform, in a separate file, on the "Offer/Attachments" tab, in the table "Part of the offer constituting a trade secret", using the "Attach file" option and using the "Attach" button;
f) confirmation of a properly attached file is the automatic generation by the Platform of a system message saying, "The file has been correctly uploaded to the Platform;
g) the Contractor must confirm the final submission of the Offer together with the attachments by clicking on the "Submit offer" button;
h) submission of the Offer will be confirmed by a system message with the date of its submission and the possibility for the Contractor to download, in relation to each of the files sent, an EPO document (Electronic Confirmation of Receipt) automatically issued by the Platform, which is proof confirming the fact and time of delivery of the file to the Contracting Authority via the Platform, will be activated.
[bookmark: _Hlk37866756]Until the deadline for submitting tenders, the Contractor, via the Platform, may withdraw the submitted Offer using the "Withdraw offer" option (Offer/ Attachments tab). After withdrawing the Offer, the Contractor may delete the attached files by selecting the items to be deleted and clicking on the "Delete selected" button.
Detailed instructions for using the Platform can be found on the website of the https://e-ProPublico.pl/, the "Contractor's Manual" button.
The Contracting Authority does not provide for reimbursement of the costs of participation in the proceedings. Accordingly, the Contractor shall bear all costs related to the preparation and submission of the Offer.
[bookmark: _Toc258314253]Place and time limit for submission and opening of tenders
[bookmark: _Hlk37940485][bookmark: _Hlk37857777][bookmark: _GoBack]The Offer, together with attachments, should be submitted via the Platform by 2022-03-25 at 10:00.
[bookmark: _Toc258314254]deadline for opening tenders
The opening of the offers will take place on 2022-03-25 at 10:15, via the Platform, on the "Offer / Attachments" tab, by decrypting them, which is tantamount to making them public.
At the latest, before the opening of tenders, the contracting authority will make available on the website of the conducted procedure information on the amount it intends to spend on financing the contract.
Immediately after the opening of the tenders, the Contracting Authority shall publish on the website of the conducted proceedings information about:
1) the names or names and surnames and registered offices or places of business activity or places of residence of contractors whose bids have been opened;
2) the prices or costs included in the offers.
Description of how the price is calculated
In the Offer, the Contractor is obliged to provide the price for executing the entire contract subject in Polish zlotys (PLN) or euro (EUR) with an accuracy of two decimal places.
In the case of an offer submitted in euros, the Contracting Authority shall convert the price into PLN according to the average exchange rate of the National Bank of Poland on the day of publication of the announcement to compare the offers.
The price should take into account all the requirements set out in this TOR and all costs that the Contractor will incur due to the proper and compliant with applicable regulations implementation of the subject of the contract, as well as all potential economic risks that may occur during the implementation of the subject of the contract.
Settlements between the Contracting Authority and the Contractor will be carried out in Polish zlotys or euros with two decimal places.
The Contractor is obliged to apply the VAT rate following the applicable provisions of the Act of 11 March 2004 on the tax on goods and services.
Suppose an offer is submitted, the selection of which would lead to the Contracting Authority's tax liability following the Act of 11 March 2004 on the tax on goods and services to apply the price criterion. In that case, the Contracting Authority shall add to the price presented in this Offer the amount of tax on goods and services that it would be obliged to settle.
[bookmark: _Hlk61113033]When submitting an offer, the Contractor is obliged to:
1) inform the Contracting Authority that the selection of its Offer will lead to the Contracting Authority's tax liability;
2) indicate the name (type) of the goods or services the supply of which will give rise to tax liability;
3) indicate the value of the goods or services subject to the Contracting Authority's tax obligation, excluding the amount of tax;
4) indicate the rate of tax on goods and services, which will apply according to the Contractor's knowledge.
[bookmark: _Toc258314255]Description of the criteria for the evaluation of tenders, including the weighting  of those criteria and how the tenders are to be evaluated
When selecting the most advantageous Offer, the Contracting Authority shall apply the following criteria:
	No
	Criterion name 
	Scales

	1
	Price
	60 %

	2
	Concept of contract execution
	40 %


Points awarded for the given criteria will be calculated according to the following formulas:
	Criterion No.
	Pattern

	1
	Price
Number of points = ( Cmin/Cof ) * 100 * weight
where:
 - Cmin - the price of the cheapest Offer 
 - Cof - price of the tested Offer

	2
	Concept of contract execution

 - consistency of the contract performance concept, proving the understanding of the subject of the contract, objectives and results/products that the Contracting Authority expects to receive as a result of the contract (from 1 to 15 points)
Method of evaluation:
1-5 points - lack or insufficient consistency of the concept of contract performance defined by the Contracting Authority in the OPZ, proving misunderstanding of the subject of the contract, objectives and results/products that the Contracting Authority expects to receive as a result of the contract.
6-10 points - sufficient consistency of the design of the contract concept defined by the Contracting Authority in the OPZ, proving a sufficient understanding of the subject of the contract, objectives and results/products that the Contracting Authority expects to receive a result of the contract.
11-15 points - good consistency of the presented concept of contract performance and above-average detailing of the tasks defined by the Contracting Authority in OPZ, proving optimal understanding of the subject of the contract, objectives and results/products that the Contracting Authority expects to receive as a result of the contract.
- proposed additional tasks or tools beyond the minimum scope specified in the OPZ (from 0 to 15 points)
Method of evaluation:
The evaluation committee will award 5 points for each action/tool whose use will allow for an additional benefit relevant to the usefulness of the results.
Only those activities/tools for which a justification has been provided for how their use will serve the objectives will be evaluated. If no action/tool is evaluated or all proposals are assessed as unusable, the Offer will receive 0 points.
After counting the number of points received, the Contracting Authority shall convert them following the following:
Number of points = ( Ozn war2/Ozn max2 ) * 100 * weight
where:
 - war2 - the number of points in a given criterion in the examined Offer 
 - max2 – the maximum number of points in a given criterion among the examined offers


The sum of the points obtained for all evaluation criteria will constitute the final evaluation of a given offer.
The Contracting Authority will correct the Offer:
a) obvious typographical errors,
b) obvious accounting errors, taking into account the accounting consequences of the corrections made,
c) other mistakes consisting in non-compliance of the tender with the procurement documents, not causing significant changes in the content of the Offer 
- immediately notifying the Contractor whose tender has been corrected.
Suppose the price offered, or its essential components, seem to be abnormally low in relation to the subject of the contract or raise doubts of the Contracting Authority as to the possibility of performing the subject of the contract in accordance with the requirements specified in the procurement documents or resulting from different regulations. In that case, the Contracting Authority shall request from the Contractor explanations, including the submission of evidence regarding the price calculation or its essential components. The explanations may concern the issues indicated in Article 224(3) of the PPL Act.
The obligation to demonstrate that the Offer does not contain an abnormally low price rests with the Contractor.
The Contracting Authority shall reject the Contractor's bid who has not provided explanations or if the assessment of the explanations together with the evidence provided confirms that the Offer contains a grossly low price concerning the subject of the contract.
The Contracting Authority shall reject the Contractor's bid who did not provide explanations within the prescribed period, or if the explanations submitted together with the evidence do not justify the abnormally low price of this Offer.
[bookmark: _Toc258314256]AWARD
The Contracting Authority shall award the contract to the Contractor whose Offer meets all the requirements set out in this TOR and has been assessed as the most advantageous based on the criteria for evaluating tenders specified therein.
	Immediately after selecting the most advantageous Offer, the Contracting Authority shall simultaneously inform the Contractors who submitted tenders, providing them with the information referred to in Article 253(1) of the PPL Act and make it available on the website of the proceedings.
http://przetargi.propublico.pl/ZamawiajacySzczegoly.aspx?id=359
Suppose the Contractor, whose Offer has been selected as the most advantageous, avoids the conclusion of a public procurement contract. The Contracting Authority may re-examine and evaluate the tenders from among the tenders remaining in the Contractors' procedure or cancel the procedure.
[bookmark: _Toc258314257]Information on the formalities to be completed after the selection of a tender to conclude a public procurement contract
The contracting authority shall conclude a public procurement contract within the time limit and on the terms in Article 308(2) and (3) of the PPL Act.
The Contracting Authority shall inform the Contractor to whom the contract will be awarded of the place and date of conclusion of the contract.
Before concluding the contract, the Contractor, at the request of the Contracting Authority, is obliged to provide all information necessary to fulfil the content of the contract.
In the case of selection of the Offer of Contractors jointly applying for the award of the contract, these Contractors, at the request of the Contracting Authority, will be obliged to submit a copy of the contract regulating the cooperation of these Contractors before concluding a public procurement contract.
Suppose the Contractor does not complete the above-mentioned formalities within the prescribed period. In that case, the Contracting Authority shall consider that the conclusion of a public procurement contract has become impossible for reasons attributable to the Contractor and will be entitled to retain the bid bond according to Article 98(6)(3) of the PPL Act.
[bookmark: _Toc258314258]Requirements for securing the proper performance of the contract
In a given procedure, the lodging of performance security is not required.
[bookmark: _Toc258314259]the proposed provisions of the public procurement contract to be incorporated into the public procurement contract
The model agreement is attached as Annex 5 to this TOR.
It is forbidden to significantly change the provisions of the concluded contract concerning the content of the Offer based on which the Contractor was selected. 
[bookmark: _Toc258314260]Instruction on the measures of legal protection to which the Contractor is entitled
Contractors, as well as another entity, if it has or had an interest in obtaining the contract and has suffered or may suffer damage as a result of the contracting authority's violation of the provisions of the PPL Act, are entitled to legal remedies on the terms provided for in Articles 505 – 590 of the PPL Act.
Electronic auction
The contracting authority does not provide for the conduct of an electronic auction referred to in Article 308(1) of the PPL Act.
Protection of personal data
[bookmark: _Hlk515367328]The Contracting Authority declares that it meets the requirements set out in Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons concerning the processing of personal data and the free movement of such data and repealing Directive 95/46/EC (General Data Protection Regulation) (Dz. Urz. UE L 119 of 4 May 2016), hereinafter: GDPR. Thus the personal data provided by the Contractor will be processed following the GDPR and following national regulations.
The Contracting Authority informs that:
1) The Contractor's data administrator is the Maritime University of Gdynia, Morska 81-87, 81-225 Gdynia.
2) in matters related to the processing of personal data, you can contact the Data Protection Officer, who is Paulina Jaroś, via phone 58-5586-637 or e-mail address: iod@umg.edu.pl;
3) the Contractor's data will be processed to conduct a public procurement procedure entitled Organization of a non-commercial pilot trip on a sea-river barge on the route Vordingborg - Władysławowo - Kłaipeda – case mark: CRZP/26/2022/AZP and to archive documentation regarding this procedure;
4) the recipients of the personal data provided by the Contractor will be persons or entities to whom the documentation of the proceedings will be made available based on Article 18 and Article 74(1) of the PPL Act;
5) the Contractor's data will be stored, following Article 78 of the PPL Act, for 4 years from the date of completion of the procurement procedure. If the duration of the public procurement contract exceeds 4 years, the storage period covers the entire duration of the contract.
The Contractor is obliged, in connection with participation in the proceedings in question, to fulfil all formal and legal obligations required by the GDPR and related to participation in the procurement procedure in question. These duties include:
1) the information obligation provided for in Article 13 of the GDPR towards natural persons whose personal data relate and from whom the Contractor has directly obtained and provided to the Contracting Authority in the content of the Offer or documents submitted at the request of the Contracting Authority;
2) Information obligation resulting from Article 14 of the GDPR towards natural persons whose data the Contractor has obtained indirectly. The Contractor provides to the Contracting Authority the content of the Offer or documents submitted at the request of the Contracting Authority.
The Contracting Authority informs that;
1) provides personal data referred to in Article 10 of the GDPR (personal data on convictions and criminal acts) to enable the use of legal remedies referred to in Section IX of the PPL Act until the deadline for their submission;
2) the provision of the protocol and the annexes to the protocol applies to all personal data, except those referred to in Article 9(1) of the GDPR (i.e. personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, trade union membership and the processing of genetic data, biometric data to uniquely identify a natural person or health data,  the sexuality or sexual orientation of that person) collected in the course of the procurement procedure;
3) in the case of use by a person whose personal data are processed by the Contracting Authority from the right referred to in Article 15(1)-(3) of the GDPR (related to the Contractor's right to obtain from the controller confirmation whether personal data concerning him are being processed, the Contractor's right to be informed of the appropriate safeguards referred to in Article 46 of the GDPR related to the transfer of his data to a third country or international organisation and the law  receipt by the Contractor from the administrator of a copy of the personal data subject to processing), the Contracting Authority may request the person requesting the indication of additional information aimed at specifying the name or date of the completed procurement procedure;
4) the exercise by the person whose personal data is processed of the right referred to in Article 16 of the GDPR (the right to rectify or supplement personal data) may not violate the integrity of the protocol of proceedings and its annexes;
5) in the procurement procedure, submitting a request to limit processing referred to in Article 18(1) of the GDPR does not restrict the processing of personal data until the end of this procedure;
6) if submitting a request regarding the right referred to in Article 18(1) of the GDPR results in the restriction of the processing of personal data contained in the protocol of the procedure or annexes to this protocol, from the date of completion of the procurement procedure, the Contracting Authority shall not make these data available, unless the conditions referred to in Article 18(2) of Regulation 2016/679 apply.

Annexes to the TOR:
	No
	Attachment name

	1
	Description of the subject of the contract

	2
	Offer template

	3
	Declaration of non-exclusion and fulfilment of the conditions for participation

	4
	List of tools, plant equipment or technical equipment

	5
	Model contract
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